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MLLVILLE HOUSING AUTHORITY

BUDGET

FISCAL YEAR: FROM Oct 1. 2016 TO Sep 30, 2017

For Division Use Only

CERTIFICATION OF APFPROVED BUDGET

It is hereby certified that the approved Budget made a part hereof complies with the reguirements of
law and the rules and regulations of the Local Finance Board, and approval is given pursuant to
NISA. 404:54-11.

State of New Jersey
Depariment of Community Affairs
Director of the Division of Local Government Services

By: Date:

CERTIFICATION OF ADOPTED BUDGET

It is hereby certified that the adopled Budget made a part hereof has been compared with the approved
Budget previously certifled by the Division, and any amendmenis made thereto. This adopted Budget is
certified with respect to such amendments and comparisons only,

State of New Jersey

Department of Community Affairs
Director of the Division of Local Government Services

By Date:
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ER'S CERTIFICATION

2016 PREFPAR
Millville Housing Authority

BUDGET
FISCAL YEAR: FROM:  Oct1,2016  TO: Sep30,2017

It is hereby certified that the Housing Authority Budget, including both the Annual Budget and the
Capital Budget/Program annexed hereto, represents the members of the governing body's resolve with
respect to statute in that: all estimates of revenue are reasonable, accurate and correcily stated; all items
of appropriation are properly set forth; and in itemization, form and content, the budget will pexmit the
exercise of the comptroller function within the Housing Authority,

It is further certified that all proposed budgeted amounts and totals are correct. Also, I hereby provide
reasonable assurance that all assertions contained herein are accurate and all required schedules are

completed and attached.

-
Preparer’s Signature: '“f"f’g’&/ <z e
Name: Mitchell Mo i‘fﬁ”/
Title: CFC
Address: PO Box 803 / 1 East Vine Street
Millville, NJ 08332
Phone Number: 856-825-8860 Fax Number: 856-825-5283
% 1008
E-mail address mmoore@millvillehousing.org
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2016 APPROVAL CERTIFICATION

Millville Housing Authority

BUDGET

FISCAL YEAR: FROM:

It is hereby certified that the Housing Authority Budget, including all schedules appended hereto, are a
true copy of the Annual Budget and Capital Budget/Program approved by resolution by the governing
hody of the Millville Housing Authority, at an open public meeting held pursuant to N.LLA.C, 5:31-2.3,

onthe _28th  dayof June, 2016,

It is further certified that the recorded vote appearing in the resolution represents not less than a

Oct 1, 2016

majority of the full membership of the governing body thereof.

rd

TO: Sep 30,2017

ST o
W’ ,/ ./j/ Lo

Officer’s Signature:

Name: Paul F. Dice

Title: Executive Director

Address: PO Box 803 / 1 East Vine Street
Millville, NJ 08332

Phone Number: 856-825-8860 Fax Number: 856-825-5283
x 1011

E-mail address ndice@millvillehousing.org
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INTERNET WEBSITE CERTIFICATION

I Autherity’s Webh Address: I www Millvillehousing.are l
All authorities shall maintain either an Internet website or a webpage on the municipality's or comnty's Internet
website. The purpose of the website or webpage shall be to provide increased public access to the authority's
operations and activities. N.J.S.A. 40A:5A-17.1 requires the following items to be included on the Authority’s
website at 2 minimum for public disclosure. Check the boxes below to certify the Authority’s compliance with

N.IS.A. 40A:5A-17.1.

A description of the Authority's mission and responsibilities

X Commencing with 2013, the budgets for the cutrent fiscal year and immediately preceding two
prior years

X The most recent Comprehensive Annual Financial Report (Unaudited) or similar financial
information

< Comimencing with 2012, the complete annual andits of the most recent fiscal year and immediately
two prior years

The Authority’s rules, regulations and official policy statements deemed relevant by the governing
body of the authority to the inferests of the residents within the authority's service area or

jurisdiction
X Notice posted pursuant to the “Open Public Meetings Act” for sach meeting of the Authority,
setting forth the time, date, Jocation and agenda of each meeting

B Beginning January 1, 2013, the approved minutes of each meeting of the Authority including all
resolutions of the board and their committees, for at least three consecutive fiscal years

] The name, mailing address, electronic mail address and phone number of every person who
exercises day-to-day supervision or management over some or all of the operations of the

Authority

> A list of attorneys, advisors, consultants and any other person, firm, business. partnership,
corporation or other organization which received any remmmneration of $17,500 or more during the
preceding fiscal year for any service whatsoever renderad to the Authority.

It is hereby certified by the below authorized represeniative of the Authority that the Authority’s website or
webpage as identified above complies with the minimwm statutory requirements of N.J.3.A, 40A:5A-17.1 as
listed above. A check in each of the above boxes signifies compliance.

Name of Officer Certifying compliance Paul F, Dice
Title of Officer Certifying compliance ____Executjve Director
A
g S g
Signature i /\ﬁ;/ ,x{ ) Af"@/
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2016 HOUSING AUTHORITY BUDGET RESOLUTION

Millville Housing Authority

Resolution 2016-31
FISCAL YEAR: FROM: Oct 1, 2016 TO: Sep 30, 2017

WHEREAS, the Annual Budget and Capital Budget for the Millville Housing Authority for the fiscal year beginning, October
1, 2016 and ending, September 30, 2017 has been presented befors the poverning body of the Millville Housing Authority at

its open public meeting of june 28, 2016; and

WIIBREAS, the Annual Budget as introduced reflects Total Revenues of 86,733,688, Total Appropriations, including any
Accumulated Deficit if any, of $6,636,550 and Total Unrestricted Net Position utilized of $-0-; and

WHEREAS, the Capital Budget as introduced reflects Total Capital Appropriaticns of $142,000 and Total Unrestricted Net
Position planned to be utilized as finding thereof, of $-0-; and

WHEREAS, the schedule of rents, fees and other charges in effect will produce sufficient revenues, together with all other
anticipated revenues to satisly all obligations to fhe holders of bonds of the Authority, to meet operating expenses, capital
outlays, debt service requirements, and to provide for such reserves, all as may be required by law, regulation or terms of

contracts and agreements; and
WHEREAS, the Capital Budget/Program, pursuant to NJ.A.C. 5:31-Z, does not confer any authorization to raise or expend
funds; rather it is a document to be used as parl of the said Authority's planning and management objectives. Specific

authorization (o expend funds for the purposes described in this section of the budget, must be granted elsewhers; by bond
resolution, by 2 project financing agreement, by resolution appropriating funds from the Renewal and Replacement Raserve

or other means provided by law.
NOW, THEREFCRE BE IT RESOLVED, by the governing body of the Millville Housing Authority, at an open public

meeting held on June 28, 2016 that the Annual Budget, including all related schedules, and the Capital Budget/Program of the
Millville Housing Authority for the fiscal year beginning October 1, 2016 and ending, September 30, 2017 is hereby

approved; and

BE IT FURTHER RESOLVED, that the anticipated revenues as reflected in the Annuval Budget are of sufficient amount to
mest all proposed expenditures/expenses and all covenants, terms and provisions as stipulated in the said Housing Authority's
owtstanding debt obligations, capital leagse arrangements, service contracis, and other pledged agresments; and

BE IT FURTHER RESOLVED, that the governing body of the Millville Housing Authority will consider the Annual Budget
and Cap;'_tgil,_Bu get/Program for adoption on July 26, 2016.

éef‘/ /Z_f’ / June 28, 2016

(Secretery’s Sig?lature} (Date)
Governing Body Recorded Vote
Member: Aye Nay Abstain Absent

Brian Tomlin X

Paula Ring X

Larry Miller A

James Parent A

Kim Ayres /’f

Dale Finch A

Page C-3



2016 ADOPTION CERTIFICATION

FISCAL YEAR: FROM:

It is hereby certified that the Housing Authority Budget and Capital Budget/Program annexed hereto is a
true copy of the Budget adopted by the governing body of the Millville Housing Authority, pursuant to

MNJ.A.C. 5:31-2.3, on the 26th day of, July, 2016.

Millville Housing Authority

BUDGET

Oct 1, 2016

Sep 30, 2017

Officer’s Signature:

Name: Paul F. Dice

Title: Executive Director

Address: PO Box 803 / 1 Bast Vine Street
Millville, NJ 08332

Phone Nuiber: 856-825-8860 Fax 856-825-5283
% 1008 Number:

E-mail address

pdice@millvillehousing.org
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2016 ADOPTED BUDGET RESOLUTION

Millville Housing Authority

FISCAL YEAR: TFROM: Get 1, 2016 TO:  Sep 30,2017

WHEREAS, the Annual Budget and Capital Budget/Program for the Millville Housing Authority for the fiscal year
beginning October 1, 2016 and ending September 30, 2017 has been presented for adoption before the governing body of the

Millville Housing Amthority at its open public meeting of July 26, 2016; and

WHERBAS, the Ammuai Budget and Capital Budget as presented for adoption reflects each item of revemue and
appropriation in the same amount and title as set forth in the introduced and approved budget, including all amendments
thereto, if any, which have been approved by the Director of the Division of Lacal Government Services; and

WHEREAS, the Annual Budget as presented for adoption reflects Total Revennes of $6,733,688, Total Appropriations,
including any Accumulated Deficit, if any, of $6,636,550 and Total Unrestricted Net Position utilized of $0; and

WHERFEAS, the Capital Budget as presented for adoption veflects Total Capital Appropriations of $142,000 and Total
Unresivicied Met Position planned to be utilized of $0; and

NOW, THEREFORE BE IT RESOLVED, by the governing body of Millville Housing Authority, at an open public meeting
held on July 26, 2616 that the Annual Budget and Capital Budget/Program of the Millville Housing Authorily for the fiscal
year beginning Ocicber 1, 2016 and, ending September 30, 2017 is hereby adopted and shall constitute appropriations for the

putposes stated; and

BEIT FURTHER RESOLVED, that the Annwnal Budget end Capital Budget/Program as presented for adoption reflects each
item of revenue and appropriation in the same amount and tifle as get forth in the introduced and approved budget, including
all amendments thersto, if any, which have besn approved by the Director of the Division of Local Government Services.

{Secretary’s Signaturs) (Date)

Governing Body Recorded Vote
Member: Aye Nay Abstain Absent
Brian Tomlin
Paula Ring
Larry Miller
James Parent
Xim Ayres
Dale Finch
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2016 HOUSING AUTHORITY BUDGET MESSAGE &
ANAILYSIS
Miilville Housing Authority

BUDGET

FISCAL YEAR: FROM: 10/1/16 TO:9/30/17

Arswer alf guestions below, Attachk additional pages and schedules as needed,

1. Complete a brief statement on the 2016 proposed Annual Budget and make comparison to the 2015
adopted budget, Explain any variances over +/-10% for each Hne item. Explanations of variances should
include a description of the reason for the increase/decrease in the budgsted line item, not just an
indication of the amount and percent of the change. Attach. any supporting documentation that will help to
explain the reason for the increase/decrease in the budgeted line item. For example, if the anticipated
HUD Operating Subsidy has increased 15%, provide documentation that supports the inereased HUD
Oprerating Subsidy to the Houging Authority. .

Budgeted revenues are anticipated to be adequate to cover projected expenses and cover debt service for
fiseal year ending 2017, resuliing in a budgeted surplus of $97,137 from operations, Axnticipated revenues

total $6,733,688, an increase of $47,047 (0.7%) when compared fo the prior year budget. Total net
appropriations of $6,636,550 are $34,908 (0.5%) higher than the prior year budget.

The following explanations are for the +/- 10% variances for each line item.
Revenues
There are no reverues variances /- 10%.

Bxpenses

Salaries snd wages for proteciive services decreased $46,462, or 100%. This decrease is because the
Authority no longer employs security employees. They now contract this service with the local police
department. As a result, profective service coniracts increased $46,200, or 1,215%.

PILOT expense decreased $13,660, or 16.1%. The PILOT expense in the prior year budget was too high.
The current year budgeted PILOT expense Is an accuraie calculation in more in line with actual results.
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2, Complete a brief statement on the impact the proposed Annual Budget will have on Anticipated
Revenues, especially service charges, and on the general purpose/component unit financial statements,
Explain significant increases or decreases, if any. An increase or decrease is considered significant if it is
over +/-10% from the current year adopted bodget.

The proposed annual budger will have no significant impact on renis or service fees charged. Rental
income is based on 30% of adjusted tengni income by federal regulation, Other increases or decreases in
budgeted revenue are primarily the result of changes in HUD subsidies. Total revenues have not changed
significantly from the priov year (0.7% increase). Total expenses alse have not changed significantly from

the prior year (0.5% increase).

3. Describe the state of the local/regional economy and how it may impact the proposed Annual Budget,
including the planned Capital Budget/Program.
The local / regional economy is fairly stable and does not have a significant impact on ihe proposed

budget.

4. Describe the reasons for utilizing Unresiricted Net Position in the proposed Anmual Budget, i.e. rate
stabilization, debt service reduction, to balance the budget, etc. If the Authority’s budget anticipates a use
of Unrestricted Net Position, this question must be answered.

N/4 - a small increase in unvestricted net position is budgered.

5. Is the Authoriiy required to implement projeci-based budgeting and asset management under HUD
rules and regulations? If yves, has the Authority’s governing body adopted a projeci-based budgei?
No. Due fo iis size, the Authority is not requived fo implement project-based budgeiing and asser

management,

6. The proposed budget must nof reflect an anticipated deficit from 2016 operations. If there exists an
accumulated deficit from prior years' budgets (and funding is included in the proposed budget as a result

of a prior deficit) explain the funding plan {o eliminate said deficit (N.J.S.A. 40A:5A-12). If the Authority
has a net deficit reported in its most recent audit, it past provide a deficit reduction plan in response fo

this question.
N/A — The does not have an accumidated deficit and does not anticipate a deficit in the proposed budget.

7. Attach a schedule of the Authority’s existing rate structure {rent, maintenance/uiilities, cte.) and a
scheduie of the proposed rate structure for the upcoming fiscal ysar. Explain any proposed changes in the
rate structore and attach the resolution approving the change in the rate structure, if applicable.

As previously noted, rental income is governed by federal regulations and is equal to 30% of adiusted
tenani income, Since the local economy is fairly stable, it is not anticipated that tenant incomes and
resultant vents will differ significantly from the prior peried. Thus, changes in rental vates will have no
significant impact on this budget.

8. Attach a copy of the Authority’s most recent Annual Operating Data submission to the Municipal
Securities Rulemaking Board’s Electronic Municipal Markeiplace Access (EMMA) under the Authority’s
Continuing Disclosure Agreements for any debt issuvances outstanding, Examples of Annual Operating
Data may include rents and colections; number of tenants; number of available housing units; etc. See
Focal Finance Notice 2014-9 for more information,

N4
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HOUSING AUTHORITY CONTACT INFORMATION

2016

Please complete the following information regarding this Housing Authority. All information
reguested below must be completed.

Phone: (ext.)

Name of Authorify: Millville Housing Authority

Address: PO Box 803 / 1 East Vine Street

City, State, Zip: Millville NJ - 08332
L Phone: (ext.) 856-825-8860 Fax; 856-825-5283

Preparer’s Name: Mitchell Moore

Preparer’s Address: PO Box 803 /1 East Vine Street

City, State, Zip: Millville NJ 08332

856-825-8860 x 1008 Fax: 856-825-5283

E-mail:

mmocre@iniilvillehousing.org

Chief Executive Officer:

Paul F. Dice

Phoune: (ext.)

856-825-8860 x 1011

Fax: |

856-825-5283

E-mail: pdice@millvillehousing.org
Chief Finaneisl Officer: Mitchell Moore
Phone: {ext.) 856-825-8360 % Fax: 856-825-5283
1008
E-mail: mmoore@millvillehousing.org
Naze of Aunditor: Tony Polcari
Name of Firm: Polcari & Company, CPAs
Address: 2035 Hamburg Turnpike - Unit H
City, State, Zip: Wayne NI | 07470
Phone: {ext.) 973-831-969 Faz: 973-831-6972
E-mail: tony@polcarico.com
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HOUSING AUTHORITY INFORMATIONAL
QUESTIONNAIRE

Millville Housing Authority

FISCAL YEAR: FROM: Oct 1, 2016 TO:  Sep 30, 2017

Answer all questions below completely and attach additional information as required.

1}
2)

3)
4)
5)

6)

8)

)

Provide the number of individuals employed in calendar year 2016 as reported on the Authority’s Form W3,

Transmitial of Wage and Tax Statements: 33

Provide the amount of total salaries and wages for calendar year 2016 as reported on the Authority’s Form W-3,

Transmittal of Wage and Tax Statements: $1,222,038

Provide the number of regular voting members of the governing body: 7

Provide the number of alternate voting members of the governing body: 0o

Did any person listed on Page N-4 have a family or business relationship with any other person listed on Page

N-4 during the current fiscal year? No_ i "yes, " aitach a description of the relationship including the

nernes of the individuals involved and their positions al the Authority.

Did all individvals that were required to file & Financial Disclosure Statement for the current fiscal vear because

of their rolationship with the Awuthority file the form as required? Ves I “no,” provide a list of

those individuals who jailed to file o Financial Disclosure Siatemeny and an explanation as io the rzason for

their fuiiure fo file.

Does the Authority have any amounis receivable from current or former comumissioners, officers, key

employees or highest compensated employees? No___ If “yes,” atiach a fisi of those individuals, their

position, Hie amnount receivable, and a description of the amourt due fo the Authority,

Was the Aunthority a party to a2 business transaction with one of the following parties:

a. A curent or forimer commissionsr, officer, key employes, or highest compensaied employee? _No

b. A family member of a current or former commissioner, officer, key emploves, or highest compensated
employes?  No

c. An entity of which a current or former commissioner, officer, key employee, or highest compensated
employes (or family member thereof) was an officer or direct or indireet owner? No

fthe answer lo any of the above is “yes,” attach a description of the transaction including the name of the

commissioner, officer, key employee, or highest compensated emplovee (ov family member therecf) of the

Authority; the name of the entity and relationship to the individual or jamily meniber; the amount paid; and

whether the transaction was subfect to a competitive bid process.

Did the Authority during the most recent fiscal year pay premiums, direcily or indizectly, on a personal benefit

contract? A personal benefit contract is generally avy life insurance, annuity, or endowment contract that

benefits, directly or indirectly, the transferor, a member of the transferor’s family, ov any other person

designated by the transferor. __ MNo I “yes,” aitach « descripiion of the arvangemens, the premiums

paid, and indicate the beneficiary of the contract.

10) Explain the Anthority’s process for determining compensation for all persons listed on Page N-4. Inclade

whether the Authority’s process inclndes any of the following: 1) review and approval by the comsmissioners or
a committes thereof, 2} study or survey of compensation data for comparable positions in similarly sized
entities; 3) annual or periodic performance evaluation; 4) independent compensation consultant; and/or 5)
written eraployment contract. The Board of Commissioners approves ail tnitial employee salaries based on a
comparability analysis prior to the beginming of each fiscaf year. Any increases granted during the year
reguive Board approvad, ai whick fime an additional comparability analysis is performed. 411 employees arve
gvaluated annuaily by their immediate supervisor and those svaluations arve considered when delermining

compensation for the next fiscal year.,

11) Did the Anihority pay for mesls or catering during the current fiscal year?  Yes, however only for meals that

wers consumed during the travel detailed I item # 12 F “ves,” affach a detailed list of «il meals and/or
catering invoices for the curvent fiscal year and provide on explanation for each expenditure listed.
Page -3 (1 of 2)



HOUSING AUTHORITY INFORMATIONAL
QUESTIONNAIRE (CONTINUED)

Millville Housing Authority

FISCAL YEAR: FROM: Oct 1, 2016 TGy Sep 30, 2017

12} Did the Authority pay for iravet expenses for any employee or individual listed on Page N-4? _ Yes I
“yes,” attach a detailed list of all travel expenses for the current fiscal year and provide an explanation for

each expenditure listed.

13) Did the Aunthority provide any of the following to or for a person listed on Page N-4 or any other employee of

the Aunthority:

Fivst clags or charter travel _ No

Travel for companions___ No

Tax indemnification and gross-up payments Mo

Discretionary spending account _ No

Housing allowance or residence for personal use No

FPayments for business use of personal residence Mo

Vehiclefauto allowanee or vebicle for personal use Mo

Health or social club dues or initiation fees No

Personal services (1.e. maid, chauffews, chef) _ No
If the answer fo any of the above is “yes,” attach a descripiion of the irensaciion including the nome and
position of the individual and the amownt expended.

14) Did the Authority follow 2 written policy regarding payment or reimbursement for expenses incuired by
employees endfor commissioners during the cowse of Authority business and does thai policy require
substantiation of expenses through receipts or invoices prior to relmbursement? _ Yes If "no,"” attach
an explanation of the Authority 's process for reimbursing employees and commissioners for expenses.

15) Did the Authority make any payments t0 cwrent or former commmissioners or employees for severance or
terininaiion? No If “yes, ” attach explonation including amount paid,

16} Did the Authority make any payments fo current or former cormmissioners or employees that were contingent
upon the performance of the Authority or fhai wers considered diseretionary bomuses? Mo If “pes,”
attach explanation ineluding amount paid.

17) Did the Authority comply with its Continuing Disclosure Agreements for all debt issuances cutstanding by
submiiting its andited anaual financial statements, anmuual operating data, and notice of material events to the
Municipal Securities Rulemaking Board’s Electronic Municipal Marketplace Access (EMMA)} as required?
__ NIA If “na,” attach a description of the duthority’s plan to ensure compliance with its Continuing
Disclosure dgreements in the fiture,

18) Did the Authority receive any notices from the Department of Housing and Urban Development or any other
entity regarding meintenance or repairs requirved to the Authority’s facilities to bring them into compliance with
current regulations and standards that it has not yet telen action to remediate? __ No I "yes,” attach
explanation as to why the Authority has noi yet undertaken the required maintenance or repairs and describe
the Authovity's plaw to address the conditions identified,

19} Did the Authority receive any notices of fines or assessments from the Department of Housing and Urban
Development or any other entity due to noncompliance with current regulations 7 Mo If “yes,”
atiach a description of the event or condition that resulied in the fine or assessment and indicate the amount of
the fine or assessment,

20) Has the Authority been deemed “troubled” by fhe Department of Housing and Urban Development?

No If "yes, " attach on explanation of the reason the duthority was deemed “troubled” and describe

the Authority's plan Yo address the conditions identified,

RER e Qe s
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Millvilie Housling Authority
Beatali of Trave! Expense
For the Flecal Year Ended Septamber 30, 2615
Information in support of Quastion 12 of Page N-3(1 of 2}

. Name Desciription . - Expense
Renalssance Fotel PC - NAMRO Conferenca/Hotel 4 Commisslonars 5,581,980
NAHRO DC - NAHRO Conference 4 Commissioners 4,133.66
Quadel o€ - Training 840,00
AmTrac DC - NAHRO Travel 301.50
Brian Tomin BC ~ NAHRG Conference mileage/meals reimbursement 457.10
Dale Finch DC - NAMRO Conference mlleage/meals relimbursemant 503.92
Paula Ring PC - NAHRO Conference mileage/meats reimbursemant 252.48
Lany Miller DC - NAHRO Conferance hote/mileage/meals relmbursement 1,242.,04
Paul Dice oC -~ NAMRO Conference mileage/mesls reimbursement 255.30
Marriott TX -~ NAHRO Hotel 3 Bmpioyees 3.376.58
United Alrlines TH - NAHRO Alr 3 Emgplovees 234,00
Attantic County Institute  Maintenance tralning -3 Emplovess 1,893.00
MNan Mckay Property Managameni taining -8 Employeaes 1,289.97
American Red Cross Staff Training 1,227.82
MARMA CPO Certified Professional Occupancy renewal 96.00
ARIEM AAISM Trainlng - 5 Bmplovess Z,120.00
Heather Sanioro AAISM Training mileage/meals relmbursement 106.00
Sharhon StClare AAISM Training mileage/meals relmbursement 50.00
Quadel Tax Credit Training ~ 2 Employees 1,680.00
Mitchell Moore Tax Credit Training hote/mileage/meals - 2 Employees reimbursamer 2,928.08
Nan McKay PHM Tralning -1 Employes 2,175.01
Heather Santoro PHM Training mieagefmeais relmbursement 1,370.13
Varlous Employses Migc Mileage Reimbursement per Shared Sarvices Agreements 11,118.58
Patl Dice Misc Mileage Reimbillrsement per Sharad Services Agreements Z,.351.68
Mitchell Moore Misc Mileage Reimbursermnent per Shared Services Agreements 1,327.95
Kevin TImm Misc Mileage Relmbursemant per Shaired Sarvices Agreements 4,572.96
Betsy Lovle Misc Mileage Reimbursement par Shared Sarvices Agreements 2,600.85
Heather Santoro Misc Milezge Reimbursemant per Shared Services Agreernents 1,159.67
Allison Corgon Misc Mileage Reimbursement per Shared Services Agreements 1,522.16
Misc Mileage Retmbursement per Shared Services Agreemsnts 2.391.68

Steve DeSario

59,273.00




AUTHORITY SCHEDULE OF COMMISSIONERS, OFFICERS, KEY EMPLOYEES,
HIGHEST COMPENSATED EMPLOYEES AND INDEPENDENT CONTRACTORS

Millville Housing Authority

FISCAL YEAR: FROWM: Oct 1, 2016 TO:  Sep 30,2017

Complete the attached table for all persons reguired to be listed per #1-4 below.

1) List all of the Authority’s current comunissioners and officers and amount of compensstion from the Authority
and any other public entities as defined below. Enter gero if no compensation was paid.

2) List all of the Authority’s key employees and highest compensaied employees other than a commissioner or
officer as defined below and amount of compensation from the Anthority and any other public entities.

3} List all of the Authority’s fonmer offfcers, key employees and highest compensated employees who received
more than $100,000 in reportable compensation from the Authority and any other public entities during the
most recent fiscal vear completed.

4y List all of the Authority’s former commissioners who received more than $10,000 in reportable compensation
from the Authority and any other public eniities during the most recent fiscal year completed.

Commissioner: A member of the governing body of the authority with voting rights. Include alternates for purposes
of this schedule.

Offtcer: A person elected or appointed to manage the authority’s daily operations at any time during the year, such
as the chairperson, vice-chairperson, seorefary, or iressurer, For the purposes of this schedule, frsat the
anthority’s top management official and fop financial official as officers, A member of the governing body
may be both a commissioner and sn officer for the purposes of this schedule.

Key employes: An emmployee or independent contracior of the authority (other than a commissioner or officer) who
meets both of the following criteria:

a) The individual received reporfable compensation from the authorty and alf ofher public entities in
excess of $150,000 for the most recent fiscal year cornpleted; and

b} The individual has responsibilities or influence over the authority as a2 whole or has power to coatiol or
determine 10% or more of the authority’s capital expenditures or operating budget,

Highest compensated employee: One of the five highest compensated emplovees or iadependent contractors of the
authority other than ocurrent copmnissioners, officers, or key employees whose aggregate reportablk
eompensation from the authority and other public eniities is greater than $100,000 for the most recent fiscal
year compieted.

Compensation: All forms of cash and non-cash payraents or benefits provided in exchange for services, including
salaries and wages, bonuses, severance payments, defeived payments, retivement benefits, fringe benefits,
and other financial arrangements or trensactions such as personal vehicles, raeals, housing, personal and
family education benefits, below-market loans, payment of personal or family travel, eatertainment, and
personal use of the Authorify’s property. Compensation includes payments and other benefits provided to
both employees and independent coniractors in exchange for services,

Reportable compensation: The aggregate compensation that is reported {or is required to be reported} on Form W-
2, box 1 or 5, whichever amount is greater, and/or Form 1099-MISC, box 7, for the most recent calendar
year ended 60 days before the start of the proposed budget year, For example, for fiscal years ending
Pecember 31, 2015, the caleadar year 2013 W-2 and 1092 should be used (60 days prior to siart of budgst
year is November 1, 2014, with 2013 being the most receni calendar year ended), and for fiscal years
ending June 30, 2016, the calendar year 2014 W.2 and 1099 should be used (60 days prior to start of
budeet vear is May 1, 2015, with 2014 bejng the most recent calendar year ended),

Other Publie Entity: Any municipality, county, local authority, fire district, or other government unit, regardless of
whether it is related in any way to the Authority either by function or by physical location,

Page N-4 (1 of 2)
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2016 Revenue Schedule

illlville Housing Authorlty

Eor the Parlod Qctober 1, 2016 to Septembar 30, 2007
3 Incraase % increase
{Dacrease) {Decrease)
Proposedvus.  Proposed vs,
Praposed Budget Adopted Budget Adopted Adopteed
Pubiic Housing Housing Total All Total alf
fiahagement Section®  Voucher Other Prograims Operations Oparations All Gperatiens All Operations
QOPERATING REVENUES
Rental Fees
Homebuyers' Monthly Payments $ “ $ - 5 - 5 - #DIV/O]
Dweliing Rental 1,640,600 1,640,600 1,658,250 {17,650} -1.1%
Excess Utilitles - - - #oIvial
Mon-Dwelling Rental - - - HEM/0]
HtD Operating Subsidy 1,471,734 1478734 1,539,052 {67,318} -4.4%
New Construciion - Acc Section 8 - - - DI
Voucher - Acc Housing Voucher 1,556,660 1,556,600 1,554,948 4,652 0.1%
Total Rental Fees 3,042,334 ~ 1,556,600 - 4,668,934 4,752,250 (283,316) 1.4
Other Operating Revenues (List}
Investments 90 a0 84 & 7.1%
Management and Other Fees 1,386,953 22,000 598,311 2,007,264 1,874,507 132,757 7.1%
Antennae Rental 45,000 45,000 47,400 (2,400) -5.1%
Laundry & Misc 12,400 12,400 12,400 - 0,056
Total Other Revenute 1,444,353 - 22,000 588,401 2,064,754 1,934,291 130,363 6.756
Total Operating Revenues 4,558,687 - 1,578,600 598,401 6,733,688 6,686,641 47,047 0.7%
MON-OPERATING REVENUES
Grants & Entitlemeants {List)
Grant #1 - - - #ovim
Grant {2 - - - #OIv/O1
Grant #3 - - " #DI /01
Grant #4 - - - #oiv/ol
Total Grants & Entltlements - - - - - - - #Dv{o)
Local Subsidies & Donations {List)
Logal Seebsicy #1 . - - - HON
Local Subsidy #2 - - - H#OW/01
Local Substdy #3 - - - Elalitr ]
Lacal Subsidy #4 - - - FTA]
Total Local Subsidies & Donetions - - - - - - - 2DIV/OL
Interest on Investents & Deposits
Investments - - B #0Iv/od
Security Deposits - - - HDiV/o!
Pensities - - - KDR/OL
Other investments - - - HDR/O!
Total Interest - - - - - - - #oiv/ol
Gther Non-Operating Revenues {List)
Gther Mon-Operating #3 - - - #oMfG!
Other Non-Operating §2 - - - #Dv/ol
Other Mon-Operating #3 - - - HDIV/OH
Othey Nop-Operating #4 - - - #DI/0]
Cther Non-Operating Revenues - - - - - - - fiDIV/DI
Totzl Non-Operating Revenuss - - - - - - - #DIv/g)
TOTAL ANTICIPATED REVENUES 5 4,556,687 S - 53578500 S 598,400 56,733,688 3 5,686,641 3 47 047 8,75

2



OPFERATING REVENUES
Reniol Fees
Hemebuyers' Monthly Payments
Dwelling Rental
Excess Utilities
Non-Dwelling Renial
HUD Operating Subsidy
New Construction - Acc Section 8
voucher - Acc Houslng Voucher
Total Rental Fees
Other Operating Revenues (List)
investmenis
Management and Other Fees
Antennae Rental
Laundry & Misc
Total Gther Revenue
Total Operating Reventes
NON-OPERATING REVENUES
Gramts & Entitlements (List)
Grant #1
Grant #2
Grant #3
Grant #4
Total Grants & Entitlements
Local Subsidies & Donations (List)
Local Subsidy #1
Local Subsidy #2
Local Subsidy #3
Local Subsidy #4

Totaf Local Subsidies & Donations

interest on Investments & Deposiis
Investments
Securliy Deposits
Penalties
Qther investmeants
Total [nterest
Other Non-Operating Revenues (List)
a
Other Non-Operating #2
Other Non-Operating #3
Cther Non-Operating #4

Other Non-Operating Revenues
Total Nen-Operating Revenues

TOTAL ANTICIPATED REVENUES

2015 Adopted Revenue Schedule

Littville Housing Authorliy

Adopted Budget

Bublic Housing Mousing Total All
Management Seclion 8 Vauicher Other Programs  Operations
s - s -
1,658,250 1,658,250
1,539,052 1,538,052
1,554,948 1,554,948
3,197,302 - . 1,554,948 - 4,752,250
g4 84
1,267,528 20,400 586,572 1,874,507
47,400 47,400
12,440 12,400
1,327,328 - 20,400 586,663 1,934,391
4,524,630 - 1,575,348 586,663 6,686,641
S 4,524,630 § - §1,575,348 5 585,663 S 6,685,641

F-3



2016 Appropriations Schedule

Millviiie Houslng Authorlty

For the Perlod Qetober 1, 2016 to September 30, 2017
& increese % Increese
{Decregse) {Decregse)
Proposed vs,  Proposed vs,
Proposed Budget Adopted Budget Adapted Adoptad
Puhilc Housing Housing Totat Al Total Afl
tanagemsant Sectlon 8 Vaucher Othar Programs Onerations Operations All Operatlons Al Operations
OPERATING APPROPRIATIONS
Administration
Salary & Wages s 889,397 § 73900 3 298,460 $ 1,261,757 $ 1,435,25¢ 3 46,507 2.8%
Fringe Benefits 312,700 29,000 28,658 370,359 358,511 11,848 3%
lLegal 47,640 10,000 12,067 §9,107 75,750 {8,543) -8.9%
Staff Trainlng 258,200 1,500 30,800 32,323 {1,523} -4,7%
Travel 25,0006 1,500 1,200 27,700 27,717 {17} -0.19%
Accounting Fees 16,500 - 1,003 17,500 17,170 330 1.5%
Auditing Feas 23,700 2,500 2,000 28,200 25,500 2,300
ilscellansous Administration® 876,640 40,500 55,975 573,115 997,238 (24,123) ~2.4%5
Total Administration 2,220,177 158,000 399,361 2,778,538 2,749,859 28,679 1.0%
Cost of Providing Services
Salary & Wages - Tenant Sarvices 18,000 10,000 10,380 (380} 3.7%
Satary & Wages ~ Maintenance & Qperation 287,300 4933 393,083 388,274 3,759 1.0%
Salary & Wages - Protective Services - - 46,462 (46,462) -300.0%
Salary 8 Wages - Utiiity Labor - - - HOW /Gt
Fringe Banefits 136,700 - 136,700 144,233 {7,533) -5.29
Tenant Services 1,600 1,600 1,739 {2119) -5.605
tliitles 926,400 77,000 1,003,400 996,350 7050 7%
Maintenance & Operation 381,000 60,000 441,000 408,184 32,816 8.0%
Protective Sejvices 50,000 50,000 3,800 46,200 12i35.8%
Insuiance 219,200 14,000 35,080 268,200 272,122 {3,912} -1.A%
Payment In Lies of Texes {PILOT) 71,420 71,420 35,080 {13,660) -56,1%
Terminal Leave Payrments - - - HORFO4
Collection Losses 8,000 BA00 3,842 (842} 859
GCther Genera! Expense 25,000 860 20,000 45,660 46,347 (687} ~1.5%4
Rents 1,430,000 1,430,000 3,440,000 (10,000} ~.7%
Extracrdinary Malatenance - - - #DIMfoI
Replacement of Non-Expendible Equipment - . - BNV
Froperiy Betterment/Addhions - - - RIV/0)
Miscelianeous COPS® - - - How/ol
Total Cost of Providing Services 216,42 1,444,668 195,933 3,858,013 3,851,783 6,230 0.29%
HNet &rincipal Payments on Gebt Service i Liew of
Depraciation - - - oot
Total Operating Appropriations 4,436,597 1,603,860 595,283 6,636,550 6,601,642 34,908 0.5%
MON-QPERATIRG APPROPRIATIONS
et Interest Peyments on Debt - - - #nvsol
Oparations & Malntenance Reserve - - - #TIv/0l
fenewal & Replacement Reserve - - . B\
Municipality/County Appropriation - - - HDIV/01
Other Reserves - - - noiv /ol
Total Mon-Operating Appropriations - - - - - - DIV
TOTAL APPROPRIATIONS 4,438,597 1,603,660 596,293 6,636,550 6,601,642 34,908 0.5%
ACCURMULATED DEFIEIT - - - aonfol
TOTAL APPROPRIATIONS & ACCUMULATED
DEFREIT 4,436,597 1,603,650 586,293 §,638,550 6,501,642 34,968 G.5%
UNRESTRICTED NET POSITION UTILIZED
Municipality/County Approprlation - - - - - - s0iv/ol
Gther - - - #D1V/01
Tots! Unrestricted Net Position Utillzed - - - - - - ADIVIDY
TOTAL MET APPROPRIATIONS 5 4436597 & $ 1,603,660 & 596,293 5 5,636,550 $ 5,601,642 S 34,908 0.5%4

* Miscellaneous line fters may not exceed 5% of total operating appropriations shown below. If amount in miscelfaneous is greater than the amount shown

below, then the iine ftem must be itemized above,
524 of Total Operating Appropriations $ 2182985 §

$80,483.80 §

P-4

29,814.67

$ 331,827.52



OPERATING APPROPRIATIONS
Admintsiraiion

Salary & Wages

Fringe Benefits

lL.egal

Staff Training

Travet

Accounting Fees

Auditing Fees

Miscellaneous Adminlstration™

Total Administration

Cost of Providing Services

Satary & Wages - Tenant Services

Salary & Wages - Malntenance & Operation

Salary & Wages - Proteciive Services
Salary & Wages - Utility Labor
Fringe Beneflis

Tenant Services

Utilities

Maintenance & Operatlon
Protective Servicas

Insurance

Payment In Lizu of Taxes (PILCT}
Terminal Leave Paymentis
Collection Losses

Cther General Fxpense

Rents

Extraordinary Malntenance

2015 Adopted Appropriations Schedule

Millville Houslng Authorlty

Replzcement of Non-Expendible Eguipment

Propeity Betierment/Additions
Miscelfaneous COP5S*
Total Cost of Providing Services

Net Principat Payments on Debt Service in Lisu

of Depreciation
Total Operating Appropriations

MON-OPERATING APPRCGPRRIATIONS
et tnterest Payments on Debt
Operations & Maintenance Reserve
Renewal & Replacement Reserve
Municipality/County Appropriation
QOther Resetves

Total Mon-Operatlng Appropristions
TOTAL APPROPRIATIONS
ACCUMIULATEDR DEFICIT
TOTAL APPROPRIATIGHS & ACCUMULATED
DEFCIT
UNRESTRICTED NET POSITION UTIZED
piunlcipallty/County Appropilation
Other

Total Unresiricted Net Position Utilized
TOTAL NET APPROPRIATIONS

Adopted Budget
Public Mouslng Housing Total All
Management Section § Vouecher Other Programs Operations
s 845,866 5 70,584 3 298,800 $§ 1,215,250
284,902 28,460 45,149 358,511
74,250 300 1,200 75,750
29,123 2,080 1,200 32,323
26,217 1,200 300 27,717
18,500 200 470 17,470
23,400 2,500 25,800
891,228 47,136 58,874 597,238
2,191,486 - 152,380 405,993 2,745,855
10,380 10,380
383,438 4,836 388,274
45,070 1,392 46,462
143,502 731 144,233
1,748 1,719
§28,150 53,200 996,350
366,434 Q00 40,830 408,184
3,800 3,800
219,180 12,432 40,500 272,112
85,080 85,080
8,842 8,842
26,971 18,376 46,347
1,440,600 1,440,000
3,851,783
4,414,052 " 1,607,104 580,486 6,601,642
2,414,052 - 1,607,104 520,486 6,501,642
4,414,052 - 1,607,104 580,486 6,601,642
3 4,414,052 S - % 1,607,104 § 580,486 § 6,601,542

* Misceflaneous Hne items may not excead 5% of iotal operating appropriations shown below, If amount in milscellaneous is greater
than the amourtt shown below, then the line ttem must be itemized above,

5% of Total Operating Appraptiations

$ 220,702.60 § - $80,355.20 &

29,024.30 $ 36,082.10



Milivilte Housing Authority
Misecellansous Administrative Expenses
FYE September 30, 2017 Budget

LRFH Other Program
Credii/Criminal Checks $ 2,300 § -
Licenses/Fees/Parimils 13,500 550
Gifice Rent 21,8600 -
Professional Fees/Servicas 13,800 -
Fublications / Subscriptions 930 -
Membership Dues & Fees 1,280 325
Telephone 18,400 2,700
Office Supplies 24,600 2,640
Copier and Supplies 13,200 1,200
Cell Phones/Pagers 21,600 940
Payroll Sarvice 6,420 7,500
PostagefExpress 13,800 700
internet 16,800 -
Answering Service/Voicamall 4 440 360
Other Misc Admin BExp 1,200 “
Employvee Services 2,400 250
Employee Services- health 600 -
Marketing / Promoiion / Advertising 4,800 16,475
Bank /Credit Card Fees 1,020 7,800
Meet/Seminars 1,200 -
Cable TV 1,560 1,415
sSummer Camp - 500
Compuier Hardware 3,000 800
Computer Software 4,200 600
Computer Suppliss 600 800
Computer Support 44,800 4,820
Compuler System Support 28,320 3,900
HCPM - Mgmi Fes Expense (cail. R) 24,040 -
Contraci-Fee for Service Expense 89,600 -
Froperty Mgnt Fee Expense 386,800 -
Asset Mgnt Fee Expense 59,080 -
BookKeeping Fee Expense 43,000 -
Program Mgnt Fea Expense- HCFC - 2,600
Program Mgnt Fee Expense- JCP Antenna Rertal 10% 3,600 -
Pragram Mgnt Fee Expense- JCP Office Space Renfal 10% 1,182 -
Program Mgnt Fee Expanse- RVW Office Space Renial 10% 288 -
Program Mgnt Fee Expense - MVP Office Space Rental 10% 6,000

$ 8768640 §$ 55,875
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2016 CERTIFICATION OF HOUSING AUTHORITY
CAPITAL BUDGET/PROGRAM

Miliville Housing Authority

FISCAL YEAR: FROM: Oct 1, 2016 T:  Sep 30,2017

[;\{] It is hereby certified that the Housing Authority Capital Budget/Program annexed hereto
is a true copy of the Capital Budget/Program approved, pursuant to N.J.A.C. 5:31-2.2, along with the
Anmual Budget, by the governing body of the Millville Housing Authority, on the 26™ day of July

2016.

OR.

[ ] It is hereby certified that the governing body of the Millville Housing Authority have
elected NOT to adopt a Capital Budget /Program for the aforesaid fiscal year, pursuant to NJLA.C,
5:31-22 for the following reason(s):

Officer’s Signature: o .

Neme: PaulF.Dics Vs S ALy

Title: Bxecutive Director ’ ‘

Address: PO Box 803 / 1 East Vine Sireet
Millville, NJ 08332

Phone Number: 856-825-8860 Fax Number: 856-935-5283
x 1011

E-mail address pdice@millvillehousing.org

Page CB-1



2016 CAPITAL BUDGET/PROGRAM MESSAGE

Millville Housing Authority

FISCAL YEAR: FROM: Oct 1, 2016 TOG:  Sep 30, 2017

This section is included in the Capital Budget pursuant to NJ.A.C, 5:31-2, T does not in itself confer
any authorization to raise or expend funds. Rather, it is a document vsed as part of the Housing
Authority's planning and management system. Specific anthorization to spend funds for purposes
described in this section must be granfed elsewhere, by a separate financing agreemment, security
agreement, by resclution appropriating funds from the Renewal and Replacement Reserve, or other

lawful means.

1. Has the Capital Budget/Program been prepared in consultation with or reviewed by, the local and
county plarming board(s), goveming body(ies), or other affected governmental sntity(ies} of the
jurisdiction(s) served by the Housing Authoiity?

Yeg —reviewed and approved by municipal government and residents of the developments affected,

2. Has each capital project/project {inancing been developed from & specific plan or report and have the
full life cycle costs of each been calculated?

Yes

3. Has the Housing Authority prepared a long-term {10-20 vears) infrastructure needs assessment?

In accordance with HUD requirements, the Authority has prepared a 3 year capital plan and performed a
physical needs assessment.

4. Arve any of the capital projects/project financings being undertaken in a conumunity that has a Stale
Plan designated center? If so, please describe the relationship of same to the center's goals and
ohjectives. - N/A.,

5. Diescribe the impact on the schedule of rents and/or user charges if the proposed capital projects are
undertaken. Indicate the impact on current and future year's schedules,

As previously noted, rental income is goveined by federal regulations and is equal to 30% of adjusted tenant
income, Since the local economy is fairly steble, it is not anticipated that tenant incomes and resultant rents will
differ significantly from the prior period, All planned capital projecis are funded by HUD’s capital fund program
and will not be affected by fluctuations in rentfal income. The proposed capital projects are considered necessary
to maimtain the dwelling rends at budgeted levels,

6. Have the projects been reviewed and approved by HUD? Yes all capifal fund budgets have been
approved by HUD.

Add additional sheeis if necessary.

Page CB-2
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5:31-7 Appendix C
LOCAL AUTHORITIES -ACCOUNTING AND AUDITING

RESOLUTION

WHEREAS, N.J.S.A. 40A:5A-15 requires the governing body of each local authority to cause an
annual audit of its accounts to be made, and

WHEREAS, the annual audit report for the fiscal year ended September 30, 2015 has been
completed and filed with the Director of the Division of Local Government Services pursuant to
N.J.S.A. 40A:5A-15, and

WHEREAS, N.J.S.A. 40A:5A-17, requires the governing body of each authority to, within 45 days
of receipt of the annual audit, certify by r :solution to the Local Finance Board that each
member thereof has personally reviewed the annual audit report, and specifically the sections
of the audit report entitled "General Comments" and "Recommendations," and has evidenced
same by group affidavit in the form prescribed by the Local Finance Board, and

WHEREAS, the members of the governing body have received the annual audit and have
personally reviewed the annual audit, and have specifically reviewed the sections of the annual
audit report entitled "General Comments" and "Recommendations," in accordance with N.J.S.A.
40A:5A-17,

NOW, THEREFORE BE IT RESOLVED, that the governing body of the Millville Housing Authority
hereby certifies to the Local Finance Board of the State of New Jersey that each governing body
member has personally reviewed the annual audit report for the fiscal year ended September
30, 2015, and specifically has reviewed the sections of the audit report entitled "General
Comments" and "Recommendations," and has evidenced same by group affidavit in the form
prescribed by the Local Finance Board.

BE IT FURTHER RESOLVED that the secretary of the authority is hereby directed to promptly
submit to the Local Finance Board the aforesaid group affidavit, accompanied by a certified true
copy of this resolution.

IT IS HEREBY CERTIFIED THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE
MEETING HELD ON January 26, 2016

/h)/ ‘////7/{(/ /

Secr ary

January 26, 2016

Date



LOCAL AUTHORITIES GROUP AFFIDAVIT FORM

PRESCRIBED BY THE NEW JERSEY LOCAL FINANCE BOARD

AUDIT REVIEW CERTIFICATE

We, the members of the governing body of the Millville Housing Authority, being of full age

and being duly sworn according to law, upon our oath depose and say:

1. We are duly appointed members of the Millville Housing Authority

2 We certify, pursuant to N.J.S.A. 40A:5A-17, that we have each reviewed the annual audit

report for the fiscal year ended September 30, 2015, and specifically the sections of the audit

report entitled "General Comments" and "Recommendations."

(PRINT NAME)

Brian Tomlin

Paula Ring

(SIGNATURE)

Larry Miller

K\;j LA, ;/%&Z«/(
N

James Parent

N, *
/&ﬂag.z / § VA
[ ///

S o

C(%//zﬂfm Jf/

Kim Ayres

(Ow)

Dale Finch

22X

Sworn to and subscribed before me this_26th_day of January, 2016

:hu
ALLISON D. CORSON
Commission # 2414433
Natary Public, State of New Jersey
My Cammmsmn Expires
November 14, 2016

l

Notary Public of New Jersey
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July 29, 2016

Division of Local Government Services
Bureau of Authority Regulation
Department of Community Affairs

101 South Broad Street

P.O. Box 803

Trenton, NJ 08625-0803

Subject: Millville Housing Authority 2016 APPROVED Budget

Enclosed please find two copies of the 2016 APPROVED Budget for the Millville
Housing Authority (2017 Fiscal Year).

If you should have any guestions, or need more information, please contact this office.

S1ncerely, )

7 94(/7\\

Mitchell Moore
Chief Financial Officer



